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NOTICE OF RFP 
          
 
 
The Somerset County Board of Social Services is soliciting proposals through a 
fair and open process in accordance with N.J.S.A. 19:44A-20.4 et seq. 
 
Sealed RFP responses will be received by the Somerset County Board of Social 
Services on Thursday, February 9, 2012, at 10:00 A.M. at the reception office, 
first floor at 73 East High Street, Somerville, NJ 08876 at which time responses 
will be opened for: 

1. Contract counsel to the Board of Social Services 
     

Specifications and instructions may be obtained at the Somerset County Board of 
Social Services reception office or on the Somerset County Board of Social 
Services Website, www.socialservices.co.somerset.nj.us. 
 
Respondents shall comply with the requirements of P.L. 1975 C127 (N.J.S.A. 
17:27et seq.) A copy of your NJBRC shall be included with your proposal. 
 
 
Ronnie Brown, Keyboarding Clerk IV 
January 20, 2012 
 

SOMERSET COUNTY BOARD OF SOCIAL SERVICES
73 East High Street 

P.O. Box 936 
SOMERVILLE, NJ 08876-0936 

E. Joseph Kunzmann, Director 
Dominic Crisall, Deputy Director 

PHONE: 
(908) 526-8800 

Fax: (908) 231-9010 
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1. Introduction 
 
This contract is to furnish and deliver professional legal services for the Somerset 
County Board of Social Services through a fair and open process in accordance 
with N.J.S.A. 19:44A-20.4 et seq. 
 
2. Schedule 
 
The dates established for the procurement are:   
 
1 Release of RFP     On or before January 23, 2012 
       
2 Proposal Due Date    February 9, 2012 

 
3 Somerset County Board   February, 2012 

of Social Services Action 
 
2.1 County Representative for this Solicitation 
 
Please direct all questions in writing to: 
 
Dominic O. Crisall, Deputy Director 
Somerset County Board of Social Services 
Voice: (908) 203-5055 
Fax: (908) 231-9010 
 
3. Mandatory Affirmative Action Compliance 
 
No firm may be issued a contract unless it complies with the Affirmative Action 
requirements of P. L. 1975, C. 127 and submits a standard affidavit as to 
compliance 
 
4. Americans with Disabilities Act of 1990 
 
Discrimination on the basis of disability in contracting for the delivery of services 
is prohibited.  Respondents are required to read American with Disabilities 
language that is part of the documents attached hereto and agree that the 
provisions of Title II of the Act are made part of the contract.  The contractor is 
obligated to comply with the Act and hold the owner harmless. 
 
5. Stockholder Disclosure 
 
No corporation or partnership shall be awarded any contract for the performance 
of any work or the furnishing of any goods, unless, with receipt of the proposal of 
said corporation or partnership, there is submitted a statement setting forth the 



  3

names and addresses of all stockholders in the corporation or partnership who 
own ten (10) percent or greater interest therein.  The Respondent shall complete 
and submit the form of statement that is included in this RFP. 
 
6. Non-Collusion Affidavit 
 
The Non-Collusion Affidavit, which is part of this RFP, shall be properly executed 
and submitted with the RFP response. (Annexed hereto as Exhibit “B”.) 
 
7. N.J. Business Registration Certificate 
 
Certificate required pursuant to C57, PL2004; failure to include mandates 
rejection. 
 
 
8. Scope of Work 
 
 Contract Counsel to the Board of Social Services 
 

The Board of Social Services shall utilize as Contract Counsel a firm to 
handle such legal matters as may be referred to the firm. 

 
The following minimum threshold requirements that will be utilized in the 
solicitation of persons and/or firms to be considered for the above: 

 
1. Any attorney appearing on behalf of the Board shall be an attorney in 

good standing and admitted to the New Jersey Bar. 
 
 
9. Rejection of Proposals 
 

Reserves the right to reject any or all proposals, or to reject any proposals 
if the evidence submitted by, or investigation of such respondent fails to 
satisfy the owner that such respondent is properly qualified to carry out the 
obligations of the RFP and to complete the work contemplated therein.  
The owner reserves the right to waive any minor informality in the RFP. 

 
10. Evaluation Process 
 

An evaluation team will review all proposals to determine if they satisfy the 
Proposal Requirements, determine if a proposal should be rejected and 
evaluate the proposals based upon the Evaluation Criteria. 
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11. Notice of Award 
 
The successful respondent will be notified of the award of contract upon a 
favorable decision by the Somerset County Board of Social Services. 
 
Contracts for award of “open and fair” procurements for professional services will 
be prepared by the Respondent and shall be reviewed by Counsel to the 
Somerset County Board of Social Services. 
 



  5

                                                                   EXHIBIT A                                        (Revised 9/13/05) 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A 10:5-31 et seq., N.J.A.C. 17:27 
 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant 
for employment because of age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation or sex. Except with respect to affectional or sexual orientation, the contractor will take affirmative action to 
ensure that such applicants are recruited and employed, and that employees are treated during employment, without 
regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. 
Such action shall include, but not limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of 
this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard 
to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. 
 
The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with 
which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer advising the labor union or worker’s representative of the contractor's commitment under 
this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor where applicable, agrees to comply with any regulations promulgated by the Treasurer 
pursuant to N.J.S.A. 10:5-31 et seq. as amended and supplemented from the time to time and the Americans with 
Disabilities Act. 
 
The contractor or subcontractor agrees to make attempt in good faith efforts to employ minority and women workers 
consistent with the applicable county employment goals established in accordance with N.J.A.C 17:27-5.2, or a 
binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 
17:27-5.2. 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not 
limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate 
on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and 
that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personal testing conforms with the principles of job-related testing, as established by the statues and court decision of 
the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions. 
 
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures 
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes 
and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and 
services contract, one of the following three documents: 
 Letter of Federal Affirmative Action Plan Approval 
 Certificate of Employee Information Report 
 Employee Information Report Form AA302 
 
The contractor and its subcontractor shall furnish such reports or other documents to the Division of Contract 
Compliance & EEO as may be requested by the office from time to time in order to carry out the purpose of these 
regulations, and public agencies shall furnish such information as may be requested by the Division of Contract 
Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative 
Code at N.J.A.C.17:27. 
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Exhibit B 

NON COLLUSION AFFIDAVIT 
 
 

STATE OF NEW JERSEY 
COUNTY OF                                    ss: 
 
 
 I,      of the City of 
in the County of     and the State of 
of full age, being duly sworn according to law on my oath depose and say that: 
 
 I am 
of the firm of 
the bidder making the Proposal for the above named project, and that I executed the said 
proposal with full authority so to do; that said bidder has not, directly or indirectly 
entered into any agreement, participated in any collusion, or otherwise taken any action 
in restraint of free, competitive bidding in connection with the above named project; and 
that all statements contained in said proposal and in this affidavit are true and correct, and 
made with full knowledge that the County of Somerset relies upon the truth of the 
statements contained in said Proposal and in the statements contained in this affidavit in 
awarding the contract for the said project. 
 
 I further warrant that no person or selling agency has been employed or retained 
to solicit or secure such contract upon an agreement or understanding for a commission, 
percentage, brokerage or contingent fee, except bona fide employees or bona fide 
established commercial or selling agencies maintained by 
________________________________________ 
    (name of contractor) 
(N.J.S.A. 52:34-25) 
 
 
Subscribed and sworn to 
 
before me this ______ day 
of_________ , _________. 
 
       ______________________________________ 
    (Also type or print name of affiant under signature)  
 
 
_____________________________ 
Notary public of 
 
My Commission expires _________________. 


